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The

Gingerbread
Centre

'Supporting Vulnerable People'






VRP 01 Volunteer Role Profile; Fundraising supporter
Responsible to; Chief Executive
Area location of work;

Rothesay Court, Longton and out and about in Stoke on Trent.
	


Purpose of the role: 
To provide support for fundraising events and activities, often one-off events and situations. 
Fundraising activities you may be involved in may include;

Volunteer Role activities: 
· Attending fundraising activities.
· Baking; cakes and gingerbread biscuits, 

· Craft making; knitting gingerbread men, Christmas items, gifts for sale.

· Wrapping Christmas presents.

· Sorting clothes/gifts for the residents.

· Attending Gingerbread functions, such as the Dance/Ball, a Fete, a Choir or Carol Singing event or a promotional setting.

· Selling raffle tickets at the functions/events/stalls.

· Selling cakes on a cake stall, or helping with serving refreshments, such as tea coffee and cakes.

· Managing the Gingerbread Centre Stall; giving out promotional leaflets, explaining about what we do.
Required skills, knowledge and experience: 

To have good communication skills.    
To be confident and have a positive approach.
To be reliable and flexible.

To have a friendly and approachable manner.

To understand Confidentiality and Data Protection.

Hours required; 

This post is flexible, it could be to attend just one event, or every event that we do, and currently we hold or attend 3 or 4 events a year.
Support and training provided: 

· You will be provided with background information on Gingerbread, you will visit the accommodation units to see how we operate.

· The Manager will provide you with on the job training to cover the role and activities that are required. 
· The Manager will provide you with on the job training to cover the role and activities that are required. 
· You will be assisted to gain a certificate in Food Hygiene, if asked to deal with food preparation. 

· You will be expected to attend a Safeguarding Level 1 course (half day)
You will have regular catch up meetings with your manager.

Volunteer Benefits:

· Normal travel expenses will be paid when accompanied by a receipt.

· The post will provide you with on the job experience, covering all the activities above. 
Any other requirements / notes: 
All Volunteer posts within Gingerbread Centre, are required to have an enhanced DBS check. 
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If you are interested in this role, more information can be found by on our website; www.gingerbreadcentre.co.uk or you can request the Volunteer Role Profile you are interested in via the admin team; admin.assistant@gingerbreadcentre.co.uk, or you can telephone on 01782 344740 or 01782 683016.
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