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JOB DESCRIPTION
Job Title: 

Maintenance Worker
Accountable to:            Chief Executive

Responsible to:
Operational Manager / Maintenance Supervisor
Based at

Catherine Court & Rothesay Court
Hours of work
37 Hours
Salary
£21,508 per annum
Principal Objectives

Working alongside the Maintenance Supervisor you will deal with all tasks that are allocated to you. This will include gardening, decoration and general maintenance at Catherine Court and Rothesay Court when required. You will need to be adaptable with the ability to work in a busy environment and to work on your own initiative. Some light manual handling will be involved in the job.
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Duties
· To carry out general maintenance, decorating & gardening

· To ensure bins are ready for rubbish collection on the appropriate day each week
· To ensure that all areas around the building are kept in a tidy condition and free from litter

· To maintain gardening equipment and ensure that lawns are mowed and the garden kept neat and tidy where appropriate.

· To ensure that all outside equipment including play equipment and sheds are regularly checked and are safe to use.
· Follow Health and Safety guidelines as set down in the Health & Safety Policy of the Centre and in compliance with the Health & Safety at Work Act 1974; to alert the Manager immediately of any concerns in relation to Health and Safety issues.
· To ensure that any health and safety checks you are allocated are carried out accordingly and detailed records are kept.
· To ensure that premises remain in a clean & tidy condition.
· Ensure an up to date inventory is kept of the above items.
· Record on the inventory when items are ‘written off’ and replaced.

· To visit suppliers to collect cleaning materials and supplies etc.

· To decorate flats and move on properties when families vacate in an agreed time limit with the manager.
· To report any repairs to the Landlord which are designated as the landlord’s responsibility and liaise with them to ensure completion. 

· To undertake maintenance stock control.
· To ensure that all materials are stored in secure and safe manner as per Health & Safety regulations

Safeguarding

· To report any safeguarding incidents that you observe or hear to the Safeguarding Lead Officer at the Housing Team Office. 
· Work in accordance to Staffordshire and Stoke on Trent Safeguarding procedures to ensure the safety and protection of all children, young people and adults.

Administration

· To keep paperwork up to date including health and safety checks on the building

· To keep lieu time and mileage books up to date.
Training 

· Attend appropriate training to further personal development within the organisation.

· To investigate training opportunities and attend appropriate training/workshops/ seminars to further personal development within your role and the organisation.

· Use personal development to develop the job role.

· To actively attend and take part in staff meetings, both one to one and team 

Other Duties
· To bring to the attention of your supervisor, work needing professional attention so that the appropriate people can be contacted i.e. gas, electricity

· To be available for call out duties should an emergency arise out of hours

· To cover for holidays and sickness

· To be prepared to work in any of our accommodation sites when necessary.

· All duties to be carried out in accordance with Gingerbread policies and procedures.

· Act as a positive role model to others.

· Promote the work of the organisation in a positive manner.

· To carry out other tasks and duties as may reasonably be required by your Line Manager/Supervisor/Chief Executive/Management Committee.
